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You must have your DSO reviewelbb ready and

corrected if required by your DSO



Welcome to your USCIS Account

Select what you want to do

Editing yvour profile includes email,
password, phone number, security

Ed it My Perile g:gizgr::so;\:o—step wverification and YOU must Create a USCIS

account at my.uscis.gov
before you can apply for OP
Online

Login to a USCIS Service

_ Apply for immigration benefits, find
i tools and resources to assist in

AP preparation for naturalization, and
P i l J S C I S search for doctors in your local

COoOMmmunity.

You must have all your
documents ready before

I: I RST of Information Act (FOIA) requests. you Start

Submit, manage and receive Freedom

Confirm your records for employment
- eligibility, track E-Verify or Self-Check
I I yE —Ve r I fy case status, and protect your identity
by locking your Social Security
Mumber (SSMN).

Mot sure what service you need? Start at USCIS.gowv




Make sure to have your documents saved in acceptable form

I Filling Out the Form—Formats

below to upload

The only characters allowed in
document file name are:
* English letters

Viewing Janna Evans ((Guest)..v"

I Filling Out the Form—Formats

proof of enrollment @ Purdue.pdf X

© Only English language characters accepted.

EAD {back}.pdf
« Photos: JPG, JPEG, or PNG NOT ALLOWED * Numbers . 4 X
° ” foreign characters ° Only English language characters accepted.
Documents: JPG, JPEG, PDF, TIF or TIFF dac orABngAles Spa.CGS o
* Foreign language documents must ;F’g‘}'aA' E'L%WE’S * Periods . e x
have EnglISh tra nSlation ° Hyphens _ © Only English language characters accepted.
* Maximum size: 6 MB per file * Underscores OPT recommendation.docx g
° Parentheses ( ) 0]’:iEst:ilPe;;:'r;:’tlsr:T;.:.ccepted.VoumustuploadaJPG,
***Do NOT use special characters
24

23

Make sure to save your documents properlipO NOT use anything else

not mentioned above

If the document is notin English, you must translate in English and upload the translation as well with the original doc



POSTcompletion OPT Evidence

Evidence
Document to Upload Notes
(as listed in online filing system) (Save the name as stated below)
{ S6K&@U2 wSIljdANBYSyGas
Save as JPEG file
U.S. Department of State photo Get all required documents
2 X 2 photo of you Passport Photo requirements. ready and saved the same a
DOS also hasghoto check instructed.
tool that you can use to check the
photo ahead of time. When save your document,
Form 94 inimi ile si
Save as PDE or JPEG try to minimize the file size.
Form 194 Or Download your most recent94

here:https://i94.cbp.dhs.gov/ Make sure your documents
are saved in the right

_ direction, so the officer
A Passport Bio Page Save as JPEG R2S84y Q0 KI @S

Must be clear

Change of Status4197 Approval

Employment Authorization Documen

A F1vVisa
| | A ;ﬁ?h(sii‘ﬂ?oﬁPDPT Save as PDF or JPEG
Previously authorized CPT or OPT Leave empty if no prior OPT or C
A EADX Previous OPT Name accordingly
Form 120 for OPT Form +20 with OPT Recommendatiosave as PDF

R/Iake sure to sign on the first pag



https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://tsg.phototool.state.gov/photo
https://i94.cbp.dhs.gov/I94/

= Official website of the Department of Homeland Security Here's how vou know ~

U.S. Citizenship
and Immigration
Services & e My Account My Account *  Resources ¥ Sign Out

Welcome To Your USCIS Account

A\ COVID-19 announcement Again’ if for some reason, yc
Seemore cannot complete your online
application in one setting,
vour Drafts your draft will be saved for
you. You will be able to see |
Continue I-765 Application for Employment Authorization once you log in within 30
days.
You need to finish your draft We hlghly recommend that
you collect all the informatio
Delete and documents and complet
it in one setting to avoid any
status Last updated Expires possible complications.

Your draftis in progress May 12,2021 9 Junel11,2021




- -

—

A They system allows for 15 minute idle before it logs you out

A 1t save your entries for 30 days; however, you must make some edits during the 30 days.



EE= Official website of the Department of Homeland Security

1S, Citizenship

and

Select an account type:

™
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Account Type

am an applicant, petitioner, or requestor.

USCIS only offers certain benefit types for online filing. Please
refer to uscis.gow for further guidance.

You cannot file an H-1B Registration with this account type.

am a Legal Representative.

am an attorney eligible to practice law in the United States.

am an accredited representative of a qualified organization
that is recognized by the Department of Justice in accordance
with 8 CFR part 1292

.S, Citizenship and
Immigration Services

You are an applicant




BE= Official website of the Department of Homeland Security Here's how vou know ~

S®95>. U.S.Citizenship
=e).] and Immigration )
= Services e My Account My Account Resources Sign Out

Welcomeaemmmaauint LIS e |S Accotlnt

Select What You Want To Do

= = =

Add a paper-filed case Enter a representative

R ) File a form online passcode Verify your identity
case history by adding Start a new form, upload Review and sign forms Answer questions about
your case to your account evidence, and pay and prepared for you by your your immigration history
submit online attorney or representative to verify your personal
identity

U.S. Citizenship and
Immigration Services




File a Form

Once you start your form, we will automatically save your information for 30 days, or from
the last time you worked on the form.

Select the form you want to file online.

Application to Replace Permanent Resident Card {1-20)

Request for a Hearing on a Decision in Maturalization Proceedings
(MN-336)

Application for Naturalization (M-400)

Application for Replacement Naturalization/Citizenship Document
(MN-565)

Application for Certificate of Citizenship (N-500)

Application for Citizenship and Issuance of Certificate Under
Section 322 (N-600K)

Application for Employment Authorization (I-765)

Only certain F-1 students seeking optional practical training (OPT) may file Form 1-765 You are applyl ng for Em ploym ent

online. This includes:

s Pre-completion OPT - (c}{3){A) eligibility category; Auth (0] rI Zatl on f '|7 65

s  Post-completion OPT - (c}{3)(B) eligibility category; or
s 3 24-month extension for STEM students (students holding a degres in science
technology, engineering, or mathematics) - (c}(3){C] eligibility category.

For all other eligibility categories, you must submit a paper Eorm |-755.

Petition for Alien Relative (1-130)

Application To Extend /Change Nonimmigrant Status (1-539)

Start form




BE= Official website of the Department of Homeland Security Here's how you know

U.S. Citizenship

and Immigration .
Services My Account *  Resources Sign Out

I-765, Application For Employment
Authorization

Certain foreign nationals who are in the United States may file Form |-765, Application for ReV| ew |nf0|’m at|0n
Employment Authorization, to request employment authorization and an Employment Authorization

Document (EAD). Other foreign nationals whose immigration status authorizes them to work in the
United States without restrictions may also use Form 1-755 to apply for an EAD that shows such
authorization.

Foreign nationals may also apply for a Social Security number and card on Form |-765.

If you are a lawful permanent resident, a conditional permanent resident, or a nonimmigrant only
authorized for employment with a specific employer under 8 CFR 274a.12(b), do not use Form I-765.

Learn more about employment authorization.

o Before You Start Your Application

Eligibility

Only certain F-1 students seeking optional practical training (OPT) may file Form |-
765 online. This includes:

* Pre-completion OPT - (c)(3)(A} eligibility category;

e Post-completion OPT - (c}{3}(B) eligibility category; or

e a24-month extension for STEM students (students holding a degree in science
technology, engineering, or mathematics) - (c)(3)(C) eligibility category.

For all other eligibility categories, you must submit a paper Form I-765.




T v R RV

institution approved by U.S. Immigration and Customs Enforcement Student and
Exchange Visitor Program (ICE SEVP). Your period of employment should not start
before you have completed one full academic year. If you completed the one-year
requirement while in another valid nonimmigrant status and you are now in valid F-1
status, you are still eligible to apply for OPT.

(c)(3)(B) eligibility category: Submit your application up to 20 days before, but no
later than 60 days after your program end date. You must submit yvour application
within 30 days of the date that your designated school official (DS0O) enters the
recommendation for OPT into your Student and Exchange Visitory Information
Systemn (SEVIS) record. If you fail to do so, we will deny your OPT request.

(c)(3)(C) eligibility category: Submit your application up to 90 days before your

current OPT expires, but you must submit within 60 days of the DS0's approval of
STEM OPT. Review Information

Mote: If you are an F-1 student filing for initial or extension of OPT, your OPT and your
employment authorization will be automatically terminated if you change
educational program levels or transfer to another school. Working in the United
States without authorization may result in your removal from the United States or
denial of re-entry. Consult your D50 for additional details.

Fee
Fee: 5410.

Refund Policy: USCIS does not refund fees, regardless of any action we take on your
application, petition or request, or how long USCIS takes to reach a decision. By
continuing this transaction, you acknowledge that you must submit fees in the exact
amount and that you are paying the fees for a government service.

Please refer to the instructions for the form(s) vou are filing for additional




Most applicants must upload:

= Acopy of your Form |-24, Nonimmigrant Arrival-Departure Record (front and back),
a printout of your electronic Form I-94 from www.cbp.gov/i94, passport, or other
travel document.

e Acopyof your last EAD (front and back). If you were not previously issued an EAD,
you must submit a copy of a government-issued identity document (such as a
passport) showing your picture, name, and date of birth; a birth certificate with
photo ID; a visa issued by a foreign consulate; or a national ID document with
photo and/or fingerprint. The identity document photocopy must clearly show
your facial features and contain your biographical information.

+ Acolor passport-style photograph of yourself taken recently.

We will automatically inform you which documents and additional evidence you may Review Informatlon
need to provide as you fill out your application. These recommendations for
additional information will be based on the information you provide in the

application, such as your personal history and circumstances. For OPT Appllcatlon, no biometrig
N _ _ Is needed unless requested later

Any document containing foreign language submitted to USCIS must be .

accompanied by a full English language translation that the translator has certified as by USCIS for a SpeCIaI purpose

complete and accurate, and by the translator's certification that he or she is
competent to translate from the foreign language into English.

M Biometric services appointment

USCIS may require that you appear for an interview or provide biometrics
{fingerprints, photograph, and/or signature) at any time to verify your identity, obtain
additional information, and conduct background and security checks, including a
check of criminal history records maintained by the Federal Bureau of Investigation
{FBI), before making a decision on your application or petition. After USCIS receives
your application and ensures it is complete, we will inform you in writing if you need
to attend a biometric services appointment.




° After You Submit Your Form

(@ Track your case online

After you submit your form, you can track its status through your online account. Sign
in to your account often to check your case status and read any important messages
from USCIS.

“ Respond to requests for information
If we need more information from you, we will send you a Request for Evidence (RFE) Review information

or Request for Information (RFI). You can respond to our request and upload your
documents through your online account.

{M Receive your decision

The decision on Form I-765 involves a determination of whether you have
established eligibility for the immigration benefit you are seeking. USCIS will notify
you of the decision in writing. If your application is approved, we will either mail your
EAD to you or we may require you to visit your local USCIS office to pick it up.




U.S. Citizenship
and Immigration
Services

My Account ~ Resources «

Completing Your Form Online

] Filing online

Submitting your application online is the same as mailing in a completed paper form.
They both gather the same information.

ésa Complete the Getting Started section first

You should answer all questions in the Getting Started section first so we can best
customize the rest of your online form experience.

& Provide as many responses as you can

You should provide as many responses as you can. Incomplete fields or sections and
missing information can slow down the process after you submit your form.

We will automatically save your responses

We will automatically save your information when you select next to go to a new
page or navigate to another section of the form. We will save your information for 30
days from today, or from the last time you worked on the form.

How to continue filling out your form

After you start your form, you can sign in to your account to continue where you
stonned last time.

Sign Out

Review information




Review information




