
OPT Online ApplicationInstruction & Review



You must have your DSO reviewed I-765 ready and 
corrected if required by your DSO



You must create a USCIS 
account at my.uscis.gov 
before you can apply for OPT 
Online

You must have all your 
documents ready before 
you start



Make sure to have your documents saved in acceptable format 
below to upload

Make sure to save your documents properly ςDO NOT use anything else 
not mentioned above

If the document is not in English, you must translate in English and upload the translation as well with the original document



POST- completion OPT Evidence

Evidence
Document to Upload 

(Save the name as stated below)
Notes

(as listed in online filing system)

2 x 2 photo of you Passport Photo

{ŜŜ άtƘƻǘƻ wŜǉǳƛǊŜƳŜƴǘǎέ
Save as JPEG file
U.S. Department of State photo 
requirements.
DOS also has aphoto check 
tool that you can use to check the 
photo ahead of time.

Form I-94

Form I-94
Save as PDF or JPEG
Download your most recent I-94 
here:https://i94.cbp.dhs.gov/

Or

Change of Status I-797 Approval

Employment Authorization Document
Å Passport Bio Page Save as JPEG 

Must be clear 
Å F-1 Visa 

Previously authorized CPT or OPT

Å I-20(s) with CPT-OPT 
Authorization

Save as PDF or JPEG
Leave empty if no prior OPT or CPT
Name accordingly

Å EAD ςPrevious OPT

Form I-20 for OPT Form I-20 with OPT Recommendation
Save as PDF
Make sure to sign on the first page

Get all required documents 
ready and saved the same as 
instructed.

When save your document, 
try to minimize the file size.

Make sure your documents 
are saved in the right 
direction, so the officer 
ŘƻŜǎƴΩǘ ƘŀǾŜ ǘƻ ǊƻǘŀǘŜΦ

https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://tsg.phototool.state.gov/photo
https://i94.cbp.dhs.gov/I94/


Again, if for some reason, you 
cannot complete your online 
application in one setting, 
your draft will be saved for 
you. You will be able to see it 
once you log in within 30 
days.

We highly recommend that 
you collect all the information 
and documents and complete 
it in one setting to avoid any 
possible complications.



ÅThey system allows for 15 minute idle before it logs you out
Å It save your entries for 30 days; however, you must make some edits during the 30 days. 



You are an applicant





You are applying for Employment 
Authorization, I-765



Review Information



Review Information



Review Information

For OPT Application, no biometric 
is needed unless requested later 
by USCIS for a special purpose



Review information



Review information



Review information


