[image: image1.jpg]



Internal Survey Application

Fill out the requested information below and submit this application, with a draft of the survey instrument you plan to use, to the Office of Institutional Research at oir@tcsedsystem.org. Allow at least five business days for a response.
Date:      
Contact Person:      
Department:      
1. Brief Description of Survey Project: (Include the purpose and intended use of results)      
2. Population Receiving the Survey: (e.g. sample of students, all students, faculty, etc.)      
3. Will you be collecting any identifying information from participants? (If yes, what type of identifying information will you be collecting?  What steps will you take to protect respondents’ confidentiality?)      
4. Method of Survey Distribution: (e.g. electronic or paper/pencil, distribution via email, webpage, at an event, etc.)      
5. Proposed Dates of Administration: (Include beginning and end dates) Note: the OIR research policy states that course evaluation administration periods (typically the last 3 weeks of each semester) are blackout dates for all student surveys.      
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