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[bookmark: _Toc81991082]Chapter 1: Nature of the Study
[Brief introduction of topic and layout of chapter 1. This section should NOT be labeled Introduction.]
[bookmark: _Toc81991083]Background
[Insert Background text. NOTE: The background section should be a well-supported essay that establishes that the topic is important and that ties the topic to the literature. This means you will need to have conducted much of your review of the literature prior to writing the Background section. Ideally, the theoretical lens will be addressed as well. Ensure that all assertions are well supported with citations. This section should lead logically into the problem statement.]
[bookmark: _Toc81991084]Problem Statement
[bookmark: _Hlk527957411][Insert Problem Statement text. NOTE: Clearly define the problem that prompted the study. Use citations to support facts, statistics, and assertions. Include your rationale for choosing the problem. The problem statement is most successful when it intensely focuses on the problem, which means it should be clear and succinct and meaningfully related to the professional and academic fields.]
[bookmark: _Toc81991085]Purpose of the Study
[Insert Purpose Statement text. NOTE: Clearly define the purpose of the study. What purpose will your findings have? For what purpose are you undertaking the study? Why are you collecting data? Why will it matter to your population of focus? Describe the general purpose of the study, the sample, and how you will examine the phenomenon by stating the specific research approach, proposed participants, and location/setting.].
[bookmark: _Toc81991086]Research Questions/Research Questions and Hypotheses
[Insert RQs. NOTE: Adjust the heading title here as needed. Quantitative studies will carry the heading Research Questions and Hypotheses. Qualitative studies will carry the heading Research Questions. For quantitative studies, present your research questions and hypotheses in a corresponding manner. For instance:
RQ1: What is the relationship between writing groups and time to degree completion for dissertation writers?
Ho1: Writing groups have no effect on time to degree completion for dissertation writers.
H11: Writing groups have a positive effect on time to degree completion for dissertation writers.
RQ2: What is the relationship between writing groups and graduation rates for students in the social sciences?
Ho1: Writing groups have no effect on graduation rates for students in the social sciences.
H12: Writing groups have a positive effect on graduation rates for students in the social sciences.
You should work with your chair and methodologist to determine how best to present your questions and hypotheses.
There are no hypotheses with qualitative studies. Instead, present the primary guiding research question (or questions) and any subquestions that stem from it. Qualitative questions should be open-ended and exploratory in nature. A typical presentation of qualitative questions is a brief paragraph presenting the main question followed by the subquestions in a seriated list. For example: 
The guiding question for this study is/was as follows: What are the perceptions of dissertation writers as they begin to revise their proposals? The study is/was further grounded by two subquestions:
1. How do dissertators feel about revision?
2. In what ways do dissertators energize themselves to write?
You will work with your chair to draft and revise your research questions.].
[bookmark: _Toc81991087]Theoretical/Conceptual Framework
[Insert Framework text. NOTE: Select a theoretical framework (quantitative) or conceptual framework (qualitative) that is aligned with your proposed topic. Be sure your heading title reflects which you are using! This framework will assist you with responding to the research questions as well as help you analyze your results. Although the theoretical/conceptual framework should also be aligned with your methodology, it is separate from the methodology and should be used to ground your study.
Literature citations are essential in this section. For quantitative studies, you will present a theoretical framework showing the reader in which theories your study is grounded. Keep in mind that this is an introduction and detailed information will be presented in the literature review. 
Qualitative studies have a conceptual framework: theories, models, and ideas that will ground your study. Again, this is an introduction to these concepts as more detailed information will be presented in your literature review.
Steps to follow when developing your theoretical or conceptual framework:
1. Clearly state the phenomenon you want to address in your study.
2. Search and review theories, concepts, or models that explain some part (if not all) of your study.
3. Take note of the strengths and limitations of the theories, concepts, or models in terms of which best explain the phenomenon or aspects of the phenomenon.
4. Put the pieces of the theories, concepts, and/or models together with the aim of explaining or describing the phenomenon or aspects of the phenomenon.
5. After synthesizing, you may identify/create a theory you would want to test or you may recognize a gap (i.e., unexplained phenomenon or aspects of the phenomenon), which your study would attempt to fill.
6. If possible, create a diagram to show the relationship among the various concepts, theories, and/or models.].
[bookmark: _Toc81991088]Scope of the Study
[Insert Scope text. NOTE: Declare those characteristics that you have chosen to limit the scope of the inquiry. For example, decisions made throughout the development of the proposal, such as the choice of objectives and questions, areas of interest, and other theoretical perspectives that could have been adopted. Delimitations will be included here, covering who the participants are, geographic region, time bounds, and so forth.]
[bookmark: _Toc81991089]Definitions of Key Terms
[Insert Definitions text. NOTE: Definitions should be
Alphabetical. List your terms following this format in alphabetical order. Terms will be those that are unique to your study or uniquely used in your study.
Supported. Most of the terms should be supported with a citation. The exception is if you are operationalizing a term specific to your study. Say, for instance, that you need to define elderly in your study as anyone age 90 years and older. 
Uncommon. If using a common definition, there is no need to include the term in this list. Theories should not be included, Acts of Congress should not be included, neither should models, nor commonly used terms related to methodology.].
[bookmark: _Toc81991090]Significance of the Study
[Insert Significance text. NOTE: When writing the significance of the study, think of your findings. Who will care about the findings? Who will be interested to learn of your work? How might these findings make an impact on these individuals? How might your findings further the ongoing academic dialogue? Try not to be too grandiose in these thoughts, and instead, think of the individuals who might be affected and how they are affected. Organize the section around the significance of the research, policy, and practice. Aim to present three solid examples of how this study and its findings bear significance.].
[bookmark: _Toc81991091]Summary
[Insert Summary text. NOTE: In two or three paragraphs, summarize the main points of this section and transition into the following sections. Explain how the document is organized; for example, Chapter 2 will present literature related to writing groups and dissertation writing services, and Chapter 3 will present a detailed look at multiple case studies and how this methodology was used to investigate the efficacy of writing groups. For the proposal, you may end here. For the final document, add information about Chapters 4 and 5.].


[bookmark: _Toc81991092]Chapter 2: Literature Review
[Insert Introduction text. NOTE: Here is where you will include a brief introduction; not much is needed because you just spent an entire chapter introducing your topic. Explicitly state the topics that are covered in the review using headings to organize this statement; in other words, your main topics should be noted in this statement. Keep in mind that this chapter serves as a comprehensive essay covering what other researchers have already found and discussed regarding your subject. Therefore, the literature review should be written in a way that compares, contrasts, and analyzes what was found in the existing body of literature as well as in a way that persuades the reader that your study is necessary for filling any gaps.].
[bookmark: _Toc81991093]Research Strategy
[Insert Research Strategy text. NOTE: Include what databases and key terms were used to search for sources. It might also make sense to identify specific periodicals and how many articles these searches produced as well as how your rationale for which articles to include. You should include enough information that your reader could easily replicate your search and find the same articles.]
[bookmark: _Toc81991094]First Main Section
[Insert text. NOTE: Begin with the body of your literature review organized by main topics. Work to include at least two (ideally more) sources per paragraph. Try to avoid single-source paragraphs and quotes. It’s imperative that you work from an outline and that you have dedicated time to organizing your sources and your notes ahead of time.]
[bookmark: _Toc81991095]First Subsection
[Insert text. NOTE: APA style headings convey a specific hierarchy of concepts in your paper, so you want to be very intentional with your heading usage. You should not move down to the next heading level, as we have done here, unless you have two or more headings at that level. If you find yourself with only one subtopic, consider adding a second subtopic or moving the subtopic heading to a main topic instead.].
Example Level 3 Heading 
[Text begins here. NOTE: Move to these lower-order headings only if breaking the preceding subtopics into two or more subsections.].
Example Level 3 Heading
[Text begins here].
Example Level 4 Heading. [Text begins here].
Example Level 4 Heading. [Text begins here].
Example Level 5 Heading. [Text begins here].
Example Level 5 Heading. [Text begins here].
[bookmark: _Toc81991096]Second Subsection
[Insert text. NOTE: This section outlines the second subtopic that falls under the same umbrella of the above main topic. Note that only heading levels 1 and 2 are in the Table of Contents.].
[bookmark: _Toc81991097]Second Main Section
[Insert text and additional sections as needed.]
[bookmark: _Toc81991098]Summary
[Insert text. NOTE: Within the summary, you can point out the gap in the literature or make it a separate section before the summary and transition. Other items you can include in the literature review (and your chair might require you include) is a more robust look at your theoretical or conceptual framework. If you conducted a quantitative study, your chair might require that you research and organize based on your variables.
No two literature reviews are alike; this is truly your chance to contribute original thought on existing research. Most literature reviews must, though, have the goal of analysis and synthesis of recent (typically within the last 5 years, though this is only a guideline), peer-reviewed literature. Work with your chair to determine the best organization of your literature review and to make sure that you have saturated the literature available.]


[bookmark: _Toc81991099]Chapter 3: Research Design and Method
 [Insert text. NOTE: To open the chapter, begin by referring back to the purpose of the study, taking care to align with the statement in Chapter 1. Outline the major sections of this chapter giving enough detail so that the introduction is unique to your study.]
[bookmark: _Toc81991100]Research Questions and/or Hypotheses
[Insert text. NOTE: For qualitative studies, reintroduce your research questions in a narrative paragraph. For quantitative studies, reintroduce your research questions and hypotheses as they appear in Chapter 1. For mixed methods studies, clearly identify which questions are qualitative in nature and which are quantitative in nature (you might elect to include subheadings for “Qualitative Research Questions” and “Quantitative Research Questions”). Regardless of your methodology, try to present the questions in alignment with the presentation in Chapter 1.
Listing interview questions is not typical (it is usually thought best to keep the research and interview questions separate), but you might decide with your chair to show the alignment between the two types of questions.] 
[bookmark: _Toc81991101]Research Design
[Insert text. NOTE: Identify the research design and its connection to the research questions. Provide a rationale for the research tradition chosen. This needs to go beyond why you chose qualitative over quantitative or vice versa. Explain why you chose the specific qualitative or quantitative tradition or research paradigm over others.] 
[bookmark: _Toc81991102]Population and Sample
[Insert text. NOTE: Identify the population and the sampling method used. Explain the inclusion criteria and then take care to justify the size of the sample. If your study is quantitative in nature, mention the calculating tool used to determine the sample size. If qualitative in nature, explain your rationale for the number of participants.] 
[bookmark: _Toc81991103]Procedures
[Insert text. Note: Describe the procedures in detail beginning with recruiting procedures, including data collection tools or strategies used, how this data was collected, and any follow-up with participants. If you conducted a pilot study, describe this in detail and how it informed your main study.] 
[bookmark: _Toc81991104]Validity
[Insert text. NOTE: Describe all threats to the validity of the study. If qualitative, describe how ensured credibility, dependability, confirmability, and transferability. If quantitative, describe in detail threats to internal and external validity.] 
[bookmark: _Toc81991105]Instrumentation
[Insert text. NOTE: If quantitative in nature, name your data collection instrument, where and how it was used, and how the validity and reliability were established. If qualitative in nature, describe any researcher-created or established tools and the rationale for using them. For qualitative researchers, include your role as the researcher and how you plan to control any biases.] 
[bookmark: _Toc81991106]Data Processing
[Insert text. NOTE: Identify any software that was used in the analysis of your data. Describe, in detail, the strategy or strategies used for organizing and analyzing data collected.] 
[bookmark: _Toc81991107]Assumptions
[Insert text. NOTE: The assumptions are related to the mechanics of your study. What about your study is not discoverable so you had to assume to be true? If interviewing participants, you must assume that they are answering honestly, so this is a major assumption. All researchers must also assume that their chosen methodology is the most appropriate for their investigation. What were you unable to discover so must have assumed in order to conduct your study? Some chairs allow for numbered lists; usually researchers list about three assumptions, although there is no set minimum or maximum.] 
[bookmark: _Toc81991108]Limitations
[Insert text. NOTE: Limitations are elements of your study that are outside of your control. Is there a weakness in the design? Are there uncontrollable biases? For many, one limitation is not having access to participants or not being able to recruit enough participants to satisfy the minimum sample size. Unlike the scope and delimitations where you get to explain all the things you had control over as the researcher (e.g., setting, participants, timeframe), this is where you can describe the things you could not control and how you addressed these issues.] 
[bookmark: _Toc81991109]Ethical Assurances
[Insert text. NOTE: How did you ensure the ethical protection of your participants? Explain your recruitment strategy, consent form, any Institutional Review Board permissions, whether participants will be confidential or anonymous, and how you plan to protect the data collected. Note that participants were considered confidential if you know their identities, but do not share them (through the use of descriptors or pseudonyms). Participants are considered anonymous if even you are unaware of their identity. For these reasons, you will not have participants who are both confidential and anonymous.] 
[bookmark: _Toc81991110]Summary
[Insert text. NOTE: Summarize the entire chapter, which will go just beyond restating the headings. Plan for a paragraph or two that briefly walks your reader through the highlights of each section. Your reader should be able to read your summary and know your methodology, instrument, data collection and analysis plan, and other aspects that are unique to your study.] 
[END OF THE PROPOSAL!]


[bookmark: _Toc81991111]Chapter 4: Findings
[Insert text. NOTE: In Chapter 4, you will present your findings. As each researcher’s findings will be different, there is no template or set guideline for Chapter 4. What is presented here is simply for you to consider. An introduction with an overview of the chapter is always a nice place to start.]
[bookmark: _Toc81991112]Pilot Study
[Insert text. NOTE: If you conducted a pilot study, it makes sense to start here describing these efforts to the reader. What steps were taken? How did the pilot study affect your research? If you did not complete a pilot study, then you can remove this section and move on to the next.] 
[bookmark: _Toc81991113]Setting
[Insert text. NOTE: You might wish to include information about the setting and whether there were influences that affected your data collection.]
[bookmark: _Toc81991114]Demographics
[Insert text. NOTE: Some researchers prefer to share the demographics here before the data analysis and interpretation begin. Others simply integrate the information throughout the chapter.]
[bookmark: _Toc81991115]Results
[Insert text. NOTE: For qualitative studies, it is likely that your findings will be presented in quotes. Participant quotes should be formatted like all other directly quoted material. For quotes fewer than 40 words, place the quoted material in quotation marks. Quotes 40 words or more will be in block format as shown below:
Block format is used for quotes 40 words or more, and the text is indented on the left. No quotation marks are used, and the punctuation for the sentence goes before the citation. In the Reference List, do no cite your participants as personal communications. Also, because your transcribed interviews are your own personal intellectual property, do not include full transcripts in the appendices. You may wish to include a one or two page summary instead. (Participant 1)
According to APA (2020), do not include a traditional citation for participant quotations and do not include them in the reference list. Instead, state in your narrative text that the quote is from a specific participant. 
For quantitative studies, your findings will likely be presented in tables or figures in addition to your descriptive narrative. The two (narrative and tables and figures) must complement each other. They must also strictly adhere to APA style requirements. Samples of each are below.
[bookmark: _Toc81991126]Table 1	Comment by Office of Student Writing and Learning: For support with formatting tables and figures, visit: https://www.owlc-tcs.com/ms-word-tutorials 	Comment by Office of Student Writing and Learning: Label table numbers and titles with the “APA Table” style

[bookmark: _Toc81991127]Title of the Table is Written in Italics and Title Case
	
	Number
	Total

	Men
	42
	653

	Women
	62
	241


Note. If you need to add a note for your table, do so here.
Text in tables can be as low as single spaced and font size can go as low as 8 pt. font, although Times New Roman should always be used. Note that table numbers and titles go before the table, while the opposite is true for figures (see Figure 1 below). Although color can be used, grey scale is preferred whenever possible. Finally, tables and figures should appear in the text immediately after the first paragraph in which they are mentioned.]


[bookmark: _Toc81991146]Figure 1 	Comment by Office of Student Writing and Learning: Label figure numbers and titles with the “APA Figure” style. 

[bookmark: _Toc81991147]Pie Chart Showing Results
[image: C:\Users\jamiepatterson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\VGF2LCRO\MC900439817[1].png]
Note. If you need to add a note for your figure, do so here.	
[bookmark: _Toc81991116]Summary
[Insert text. NOTE: A quick summary will go here to wrap up your findings and lead into Chapter 5 for the discussion of the findings.]. 


[bookmark: _Toc81991117]Chapter 5: Summary, Conclusions, and Recommendations
[Insert text. NOTE: Chapter 5 will be where you present the discussion of your findings as well as your conclusions. Much like Chapter 4, this chapter is different for most researchers with a few key elements remaining the same. Provide an interpretation of your findings, make recommendations for future studies, and note the significance of your findings.] 
[bookmark: _Toc81991118]Interpretation of Findings
[Insert text. NOTE: In this section, you can address where your findings fit within the literature presented in Chapter 2, and how your findings might be interpreted in the context of your theoretical or conceptual framework.] 
[bookmark: _Toc81991119]Recommendations
[Insert text. NOTE: Include recommendations for future studies based on your findings as well as your discovered limitations.] 
[bookmark: _Toc81991120]Implications
[Insert text. NOTE: What are the implications of your findings? What is the significance of your findings? Try to focus on the specific audience who will care about your study and your findings. How will this information affect them? How might your findings address the stated research problem?] 
[bookmark: _Toc81991121]Conclusion
[Insert text. NOTE: Concisely conclude your study and work to have a strong statement to close the narrative. This could be related to the findings, the research problem, or implications for change. What do you want your reader to walk away with after reading your study? Keep this paragraph tied to the research and avoid concluding with a quote from another author.]

[bookmark: _Toc81991122]References	Comment by Office of Student Writing and Learning: For help with references, visit: https://www.owlc-tcs.com/apa-resources/#APAReferences 
[Insert references here. Don’t forget to use a hanging indent. Here are some common source reference citation examples:
Articles With DOI
Template
Author, A., Author, B., & Author, C. (2012). Title of the article in sentence case and plain font (not italicized). Title of the Journal Here in Italics and Title Case, 4(5), 6-8. http://doi:10.x3425604
Examples
Baker, J. A., Lovell, K., & Harris, N. (2008). A best-evidence synthesis review of the administration of psychotropic pro re nata (PRN) medication in in-patient mental health settings. Journal of Clinical Nursing, 17(9), 1122-1131. http://doi: 10.1111/j.1365-2702.2007.02236.x.
Bellonci, C., Huefner, J. C., Griffith, A. K., Vogel-Rosen, G., Smith, G. L., & Preston, S. (2013). Concurrent reductions in psychotropic medication, assault, and physical restraint in two residential treatment programs for youth. Children and Youth Services Review, 35(10), 1773-1779. https://doi.org/10.1016/j.childyouth.2013.08.007
Articles Without DOI
Template
Author, A., Author, B., & Author, C. (2012). Title of the article in sentence case and plain font (not italicized). Title of the Journal Here in Italics and Title Case, 4(5), 6-8. URL
Example
Yilmaz, R., M. & Baydas, O. (2017) An examination of undergraduates’ metacognitive strategies in pre-class asynchronous activity in a flipped classroom. Education Technology Research and Development, 65(6), 1547-1567. https://link.springer.com/article/10.1007/s11423-017-9534-1
Book
Template
Author, A., & Author, B. (2009). Title of the book in sentence case and italics. Name of the Publisher.
Examples
Chiesa, M. (1994). Radical behaviorism: The philosophy and the science. Authors Cooperative. 
American Psychological Association (2020). Seventh edition publication manual of the American Psychological Association. Author.
Chapter in a Book:
Template
Author, A., Author, B., Author, C., & Author, D. (2018). Title of book chapter in sentence case and plain font (not italicized). In J. J. Editor (Ed.)., Title of the book in sentence case and italics (pp. 67-77). Name of the Publisher.
Example
Catania, A. C. (2011). Basic operant contingencies: Main effects and side effects. In W. W. Fisher, C. C. Piazza, & H. S. Roane (Eds.), Handbook of applied behavior analysis (pp. 34-54). The Guilford Press. 
Website:
Template
Author, A. (2003). Title of the webpage here. http://www.exacturlhere.com
Examples
ExtendOffice. (2019). How to generate random decimal/integer numbers in Excel? https://www.extendoffice.com/documents/excel/2483-excel-random-decimal-integer.html#a1
Centers for Disease Control and Prevention. (2019, December 2). Key facts about seasonal flu vaccine. https://www.cdc.gov/flu/prevent/keyfacts.htm


[bookmark: _Toc81991123]Appendix A
[Dissertation & Thesis Formatting Checklist]

[Titles and Title Page
· Running head in all caps flush with the upper left margin of the page header. Running head should be an abbreviated version of the title (maximum 50 characters)
· Page number, beginning with Arabic numeral 1 in upper right margin of the page header
· Title is succinct and descriptive and is centered on the page, bold, and in title case
· Student lists full name, but not degree(s)

Front Matter/Preliminary Pages
· All front-end page titles are Level 1 (i.e., bold, centered, title case)
· Pagination runs continuously across all pages, starting with page 1 on the title page
· Only page breaks, no section breaks, between each page
· Optional pages that are not completed are removed from manuscript
· No paragraph indent in the abstract
· Table of Contents includes Level 1 and Level 2 headings only with dot leader and page numbers aligned on the right margin
· List of Tables and List of Figures includes all tables and figures listed chronologically with dot leader and page numbers aligned on the right margin

Order of Content
· Title page
· Preliminary Pages
· Copyright Page (required)
· Signature Page (required)
· Permission to Reproduce Copyrighted Material (required if needed)
· Acknowledgements (optional)
· Dedication (optional)
· Abstract
· Table of Contents
· List of Tables
· List of Figures
· Manuscript Body
· References
· Footnotes, tables, and figures, if applicable
· Appendices 

Headings
· All page and chapter headings are centered, bold, and in title case
· All preliminary pages and chapters begin at the top of a new page, using the Page Break function
· The first section of each chapter must be a Level 1 heading
·  Sections that require focus on quantitative, qualitative, or mixed methods are adjusted accordingly
· Headings follow 7th Edition APA guidelines:
· 

Table 1
Seventh Edition APA Manual Heading Guidelines
	Level
	Explanation
	Example

	1
	Centered, bold, title case, text begins as a new paragraph
	This is a Level 1 Heading
     Paragraph begins here.

	2
	Flush left, bold, title case, text begins as a new paragraph
	This is a Level 2 Heading
     Paragraph begins here.

	3
	Flush left, bold italic, title case, text begins as a new paragraph
	This is a Level 3 Heading
     Paragraph begins here.

	4
	Indented, bold, title case, end with a period, text begins same line
	     This is a Level 4 Heading. Paragraph begins here.

	5
	Indented, bold italic, title case, end with a period, text begins same line
	     This is a Level 5 Heading. Paragraph begins here.


Note: Adapted from APA (2020).
Tables and Figures
· Includes table and figure number, ordered consecutively and referred to in the narrative in the order in which they appear
· Include a title in title case and italics immediately under the table or figure number
· Include citation and description note below the table or figure

Reference list
· Sources listed alphabetically by first author surname
· All authors up to 20 include
· Full DOI URL included for all articles for which one is available
· Issue numbers always included when available
· Each reference list entry formatted with hanging indent
· Sentence case used for the source titles: capitalize only the first word of the source title, any proper nouns in the source title, and the first word of the subtitle if there is one

Formatting
· 1” margins applied to the entire manuscript
· Accepted fonts include:
· Sans serif: 11-pt Calibri, 11-pt Arial, or 10-point Lucida Sans Unicode
· Serif: 12-pt Times New Roman, 11-pt Georgia, or 10-pt Computer Modern
· Align all paragraphs to the left margin (i.e., do not use justification setting)
· Indent the first line of each paragraph 0.5” (with the exception of the abstract)
· Use double line spacing throughout the manuscript, including all preliminary pages, block quotes, lists, and reference list. Exceptions to this include text within tables and figures, footnotes, and text in appendices
· Use a single space after all punctuation, including at the end of a sentence

Table of Contents 
· All Level 1 and Level 2 headings included, beginning with the List of Tables
· Double spaced
· Dot leader from text to page number
· Page numbers aligned to right margin

Citations 
· Sources with three or more authors all abbreviated to first author surname followed by et al. punctuated correctly
· Multiple sources in one parenthetical citation listed in alphabetical order by the first author’s surname
· Use an “&” within parenthetical citations and in the reference list. When citing within the text of a sentence, use the word “and”
· Quotes 40 words or longer presented in block quote format: entire quote indented 0.5” on left margin only; remove the quotation marks; place ending punctuation before citation

Style, Clarity, Concision
· Place a comma before the coordinating conjunction (and, or, etc.) that precedes the final element in a list of three or more 
· Use active voice as much as possible
· Avoid clichés, idioms, colloquialisms, and analogies 
· Do not hyphenate words that begin with common prefixes like non, re, co, pre, and post
· Use a plural noun when making general claims or discussing concepts that apply to a group. Avoid the pronouns “you” and “we” to do this. Using specific, plural nouns adds clarity to your statement (i.e., the reader won’t be confused about who you are referring to)
· Reserve the use of the pronoun “we” only when referring to yourself and the coauthor(s) of a paper. For example, “we collected survey data from 100 participants.” In all other instances, use the third person to make claims.
· Use singular “they” when it is known to be the preferred pronoun of the subject or when gender is unknown or irrelevant (e.g., each participant submitted their questions). Encourage use of specific plural nouns in place of vague or biased pronouns:
· Preferred: Therapists can lose their objectivity when…
· Acceptable: A therapist can lose their objectivity when…
· Incorrect/Biased: A therapist can lose his [or her] objectivity when…
· Use the past tense when reporting on the literature. For Example:
· Marshall (2018) wrote…Marshall (2018) indicated…Marshall (2018) noted….]
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The OSWL is a place where students of all degree levels and disciplines can feel safe and supported in developing their skills, a place that is free from judgment, and a place where the processes of inquiry and incremental improvement are valued above all else. In line with the Vision and Values of The Chicago School, the OSWL provides innovative services and learning resources to assist certificate, bachelor, master, and doctoral students on their path to professional careers.

Questions? Reach us at writinglearning@thechicagoschool.edu.
We offer:
· Virtual Meet (real-time Zoom) appointments
· eTutoring (asynchronous) appointments.
In the following areas:
· Undergraduate Writing
· General Course Writing
· Dissertation Writing
· ARP and Thesis Writing
· Course-Level Statistics (available via Virtual Meet Online appointments only)
Learn more about the OSWL here: https://community.thechicagoschool.edu/writingresources 
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